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Perform digital audit through 
Tally and go paperless
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CA VANDANA DODHIA

“When there is a will, there is a way.”
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Speaker Profile

CA Vandana Dodhia

Cell 9820029281
vandana@cavandana.com

• Qualified as a Chartered Accountant in the year 1998.
• Successfully cleared online test organized by Independent Director Data bank 

in April 2021.
• Completed Post Qualification Certificate Course in Forensic Accounting and 

Fraud Detection FAFD in the year 2020 from ICAI.
• Completed Post Qualification Diploma Course in Information System Audit 

(DISA) in the year 2004 from ICAI.
• She is Commerce Graduate and L.L.B. (Gen) from the K.C. College, Churchgate

She has all round working experience of 34 years in Accounts, Audit and Direct 
and Indirect Taxation. 
Specialized in Tally implementation and customization.

She is Tally Evangelist and a Motivational Speaker.

• In span of last 12 years she served the CA Profession as Co Opted and 
Subgroup Member of Various Committee of WIRC of ICAI to name a few 
WOMEN EMPOWERMENT, GMCS’, CO-OP SOCIETY, STUDY CIRCLE, RESERCH AND 
PUBLICATION, CAREER COUNSELLING COMMITTEE

• Presently she is Subgroup Member of Management Accounting Committee
of WIRC of ICAI for the year 2020-21. Where she actively coordinated for the 
E publication of book on VIRTUAL CFO SERVICES.

• She is Committee Member of Coaching Class Committee of Goods and 
Service Tax Practitioners Association of Maharashtra (GSTPAM) for the year 
2020-2021.
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Advisory Group Member of Borivali (Central) CPE Study Circle (BCSC) of 
WIRC of ICAI. A Group of More Than 1700 Chartered Accountants in 
Borivali. Where she served as A Convener from the Year 2000 To 2005.
She also started Borivali CA Women wing a networking platform for 
Women CA with support of BCSC.

She is Life Member of
All India Federation of Tax Practitioners (AIFTP)
Bombay Chartered Accountants’ Society (BCAS)
Chamber of Tax Consultants (CTC)

Goods and Services Tax Practitioners Association of Maharashtra 
(GSTPAM)

Jain Chartered Accountants Federation (JCAF)
The Malad Chamber of Tax Consultants (MCTC)

She has Addressed 100+ Study Circle Meeting and Workshop of WIRC and 
various Trade Organization On Use of Tally Software as Audit Tool, 
Statutory Implementation of GST, TDS features in TALLY.
Actively Co-Ordinated Various Seminars and Lecture Meetings Organized 
by WIRC of ICAI.
Organised and participated for CA Foundation Day Celebration and Indoor 
and Outdoor Sports Competitions.
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SOCIAL CONTRIBUTIONS:

• She is Motivational Speaker and her Journey of becoming CA have been
published in Book SWING- Stories of Women CA Inspiring the New
Generation published on Women International Day in the year 2020.

• Her interview is featured in Online Magazine Insightsuccess.in under
Women Entrepreneur 2020 Section in the month of January 2020

• Recently She was invited by Soapbox Talks to Speak on Success Vs
Happiness and “SHE- A ROLE MODEL” by The Forum for Indian
Professionals (FFIP)

• Singing being her passion she has founded INTERNATIONAL
FELLOWSHIP OF ROTARIAN MUSICIAN (IFRM) Chapter in D-3141 in the
year 2017

• Served FOR ROTARY CLUB OF BORIVALI as TREASURER for the year
2015-16 AND MEMEBERSHIP DIRECTOR FOR THE YEAR 2016-17.

• In past Served as a Treasurer in Bombay Borivali Junior Chamber in the
year 1991.

• In past Served as a Committee Member of Harmony Music Club.

• Served as Committee Member to HVO Student’s Association in the year
1986



Step 1: User Management



Creating Different User Types

Top Menu ->Company-> User roles



Creating Users

GOT->Company Info->Security Control->Users & Password



2. Creating a Sample for Audit



Sampling Data



Sampling Dashboard

Total Transactions in 
the FY

Special Category 
Transactions

Sampled Transaction 
for Audit & Audited 
Transaction

Altered Transaction



How to create sample

Analysis & Verification->Voucher Verification->Total Vouchers->Select Ledger type->Sampling Configuration



Auditing Sampled Vouchers

Voucher Verification->Total Vouchers->Sampled Voucher>Click on them



Auditing Sampled Vouchers



Viewing different Vouchers verification dashboard

Voucher Verification->Total Vouchers-> On RHS press Ctrl and Alt for shortcuts and seeing different reports



Report viewing through Ctrl & Alt Options on RHS



Decreasing time by focusing on special transaction



Data Analysis



Verifying Chart of Accounts & Stock items



Relative Size Factor



Master Configuration



Categorizing Related Parties



Exception Reports



Thank you !


